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«ITPUHATO» «YTBEPXJIARO»

[Teqaroru4eckuM COBETOM Jupextop MBYJIO «Jlerckas My3sikanbHas
npotokos Ne 19-1 ot mrgosa Ne 3 um. H.I'. JlaBpenTheBay
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MNOJOKEHHUE
0 NOpsiAKe HHAHUBHIYAJIBLHOI0 Y4eTa pe3y/ibTATOB O0CBOEHHUs
o0yyaromumucs 006pa3oBaTeIbHbIX MPOrpaMM, XpaHeHHs B
apxuBax HHpopmMauuu 00 ITUX pe3yibTaTax HA OYMAKHBIX U (HJIH)
3JIEKTPOHHBIX HOCHTEISIX

Mypom 2022



1. O6mue no10KeHUst
1.1. ITopsiiok MHAMBHAYAIbHOTO y4deTa pe3yJbTaTOB OCBOEHHS O0YyYarolUMHUCH
oOpa3oBaTeNnbHBIX MPOrpaMM, XpaHEHHs B apxuBax HHGpoOpMauuu 00 3THX
pe3ynbTaTax Ha OyMaXKHBIX U (MJIM) 3JEKTPOHHBIX HOCHTENAX MyHHLMNAIBHOIO
OIOMKETHOTO  YUpPEXKACHUS  AOMOJHUTENbHOro  oOpaszoBanus  «Jletckas
Mmy3blkanpHas mkoma Ne3 um. H.I'. JlaBpentbeBa» (nanee COOTBETCTBEHHO —
[Topsimox, JAMIII Ne3) paspaboran B coorBercTBMM ¢ m. 11 4. 3 ct. 28
®enepanbHoro 3akona ot 29 nekabpst 2012 roga Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickoit @enepaunn», Ycrasom JIMILL No3.
1.2. Tlopsimok ompenensieT MNpaBUjia WHAWBUAYAJIbHOIO y4eTa W XpaHEHHUs B
apxuBax JIMIII Ne3 pe3ynbratoB ocBoeHUS 00pa3oBaTelbHBIX [POrpaMm
00y4aroIMMHCS.
2. OcymecTBjeHHe HHAHBHAYAJbHOI0 y4eTa pe3yJibTATOB OCBOCHHS
o0y4amumMucs 06pa3oBaTe/IbHbIX POrpamMMm.
2.1. HMuauBuayanbHBIA  ydeT  pe3yJbTaTOB  OCBOEHUS  OOydarolIUMcCs
oOpa3oBaTeIbHOW MPOrpaMMBbl OCYIIECTBISETCS Ha OyMaXXHBIX W JJIEKTPOHHBIX
HOCHUTEISIX B hopMax, yTBEP)KIeHHBIX Mpukazom aupektopa JAMILI Ne3.
2.2. K oO0s3arenbHbIM OyMaXHbIM HOCHUTENISIM MHAMBUIYAJIBbHOrO y4yeTa
pe3ylbTaTOB  OCBOEHUS  OOy4aroLMMHUCS  00pa3oBaTelibHOW  MPOrpamMMbl,
NOMJIeKAIIUX XPAaHEHUI0 B apxuBax, OTHOCATCS OKypHajbl, JIMYHbIe Jeina,
IPOTOKOJBl TMPOCMOTPOB pabOT ydalMXcs, MPOTOKONIBI JK3aMeHAIIHOHHBIX
KOMUCCHUHN, UTOTOBbIE CBOJHBIE BEJIOMOCTH, KHUIA y4eTa BbIJA4YU CBUAETENLCTB 00
okoH4aHuu JIMIII Ne3.
2.3. B xypHanax orpaxkaercs TeKyllee, IPOMEeXKyTOYHOe U UTOroBoe (romgoBoe)
OLICHMBaHWE  pe3yJbTaTOB  OCBOGHHUS  OOyyalollUMUCS  0Opa3oBaTesbHOU
nporpaMmel. baipHOe Tekylee, MNPOMEKYTOYHOE W HMTOrOBO€ OlLIEHWBaHHE
oOyyalolmuxcs 1Mo  mOpeaMeraM  y4eOHOro  IJlaHa  COOTBETCTBYHOIIEM
o0pa3oBaTelbHOM MNPOrpaMMbl SIBISETCS O0S3aTENbHBIM M OCYIIECTBJISETCS B
JIMIII Ne3 Ha Bcex aTanax oOy4eHus.
2.4. B XypHalle CONEPKHUTCS HH(POPMALUS [0 MPOXOXKICHUIO U OCBOCHUIO
oOyyarommxcss 00pa3oBaTebHON MPOrpaMMBbl, OLEHKH 3a BBIMOJIHEHHE 3aJaHMM,
BBICTABIISIIOTCS  NPOMEXYTOYHbIE W  €XKEroJHble WTOrOBbIE  Pe3yJbTaThl
obyJaromuxcss MO  TpeaMeTraM — y4eOHOro  IUlaHa  COOTBETCTBYIOIIEN
00pazoBarenbHO#M MPOrPaMMBI.
B wWTOroBoW CBOJAHONM BEAOMOCTH BBICTABISAIOTCS HWTOrOBBIE Pe3yJbTaThl
oOyyarorerocs 1o KaxJaoMy roay oOy4eHus, 3aBepstoTCs
MOJAIMCHIO TIpernojaBsaTtens, 3aMmecTureneM aupexkropa no YBP, noanuceio
JUPEKTOpa YUPEKIeHUS.



2.5. Tlpu mepeBome oOydaroiierocss B Apyroe o0pa3oBaTellbHOE YYpexIeHHUE,
MHAMBUAYAJIbHBIM IUIaH 00ydYarollerocs IepenaeTrcs Ha OCHOBAaHWH 3asBIICHUs
poUTENIO (3aKOHHOMY MpeJcTaBUTeNt0) olydaroierocs b0 OTIpaBisSeTcs 1o
mo4yre B TO 0OOpa3oBaTelbHOE Y4YpeK/JIeHHEe, B KOTOPOE TMepPeBOJUTCS
oOyyaromumcs.

2.6. Pe3ynibTaThl HTOrOBOIO OLECHUBAHUS 00y4alOLIErocs Mo npeaMeram yaeGHoro
IlaHa IO OKOHYaHWI0 00pa30BaTellbHOW MpOrpaMMbl B HMTOTOBBIX KJaccax
BBICTABJISIOTCS B CBUAETEIBCTBO 00 okoHYaHuu JIMIII No3.

2.7. K "e nmoanexamum 00s53aTeIbHOMY XpaHEHUIO OyMaKHBIM M 3JEKTPOHHBIM
HOCHUTEIISIM MHJMBHMyaJlbHOTO ydeTa pe3yJbTaTOB OCBOEHHs OO0Yy4arolIUMHUCS
00pa3oBaTeNbHONW MPOrpaMMbl OTHOCSTCS JIMYHbIE JIHEBHHUKH OOYYaArOLIMXCS,
y4eOHble TeTpaad, MNOpPTHOIHO YHEHHKa, a TaKkKe Jpyrue OyMakHble H
3JIEKTPOHHBIE epCOHU(ULUHUPOBAHHBIE HOCUTEH.
2.8. Hannuwme u ucnonb3oBaHHe HeoOs3aTeNbHBIX OYMaXHBIX M 3JIEKTPOHHBIX
HOCHUTENIEH WHAWBUAYAIBHOIO Yy4eTa pe3yJbTaTOB OCBOEHHS O0y4aroluXcs
00pa3oBaTeNbHON MPOrpaMMBbl OIpe/eNseTcsl penieHneM aaMuaucTpauuu JIMIILI
Ne3, mpenopaBaTeneM, pelleHHEM METOAMYECKOTO COBETA WM I€JarorHyecKkoro
coBeTa.
2.9. IlepedyeHbp U 00BEM JTOKYMEHTOB, MOIEXKAIINX 00s3aTEILHOMY XPAaHEHHUIO B
apxuBe JIMIII Ne3 omnpenensiercs 3aMecTUTeNeM [IUpeKTOpa IO Yy4deOHOo-
BOCIIMTATENIbHOU paboTe.

3. OcymecTBiieHHe XpaHeHHs B apXHBaxX HHGoOpMalHK 0 pe3yJibTaTax

OCBOEHHUS 00Yy4alOIIHMHCH 00pa3oBaTe/IbHbIX NPOrpamMm.

3.1. O6s3aTenbHble OyMaXXHbIe HOCUTEH HHAUBHIYAIBHOTO y4eTa pe3ybTaToB
OCBOCHHUSA OﬁyanOI_HHMHCﬂ 06pa3OBaTeHBHOﬁ nmporpaMMbl XpaHSATCA B apxHBax
JMII Ne3 B cootBerctBuM ¢ [Ipukasom PocapxuBa ot 20.12.2019 Ne 236 «O6
yrBepKaeHHH IlepeyHss THUMOBBIX YINPABICHYECKUX AapPXUBHBIX JOKYMEHTOB,
obpasyroluxcsi B Ipolecce AesITeIbHOCTH TOCYAapCTBEHHBIX OPraHoB, OPraHOB
MECTHOTO CaMOYIIPaBJIEHHS ¥ OPraHU3alii, ¢ YKa3aHHeM CPOKOB X XpaHEHHUS
3.2. XypHausl yueta oOyueHUs XpaHATCs 1 TOI.
3.3. MHroroBble BeIOMOCTH YCIIEBAEMOCTH, OK3aMEHAlMOHHBIE BEJOMOCTH
(TTpOTOKOJIBI 3K3aMEHOB) XPaHATCs [TOCTOSHHO.
3.4. AncdaBuTHble KHHUTH OOYyYalOIIMXCs, >KypHAlbl BbIJAYM CBHJETEIBCTB 00
OKOHYaHUHU XpaHartcs 50 jerT.
3.5. DIeKTpOHHBIE HOCUTEIH, COJIEpIKallhe CBEIEHHUS O Pe3y/IbTaTaX OCBOCHUS
oOyJaronmMMucst ~ oOpa3oBaTelbHBIX  [pOrpaMM | MUHBIE  CBeJeHHUs
KOH(UAECHIIMATBHOTO XapaKTepa, XPaHITCs 10 MUHOBAHHUS HaZl0OHOCTH.



3.6. XpaHeHWe B apxuBaX JaHHBIX 00 yuyeTe pe3yJbTAaTOB OCBOCHUS
00y4aroIuMHCcs 00pa30BaTe/IbHbIX MPOrpaMM OCYLIECTBISETCA Ha OyMaXKHbIX W
OJIEKTPOHHBIX HOCHTEISX B IOpSIKEe, YTBEPXKICHHOM (elepalbHbIM OpPraHoM
WCITIOJIHUTENIbHOW ~ BIAaCTH, OCYLIECTB/AIOIIMM  (GYHKLUMM 1O  BbIpabOTKe
roCyIapCTBEHHOM MOIUTHKM M HOPMATHBHO-IIPABOBOMY PEryJIMpOBAaHHUIO B Chepe
JIONIOJIHUTENBHOrO 00pa3oBaHus.

3.7. Jln4uble fena o0y4aromUXCs JOMKHBI COIEPKATh ClEAYIOUIAE JOKYMEHTHI:

- 3asBJICHHUE O MOCTYIUICHUH;

- KOIKS CBUETENIBCTBA O POXKIEHUU peOeHKa MK JOKYMEHT, MTOATBEPIK TarO LM
POJICTBO 3asiBUTEIIS;

-CHUJIC pebGenka, u ogHOTO U3 poauTes pebeHKa;

- JIpyrd€  JOKyMEHTbl,  [pEJCTaBIE€HHBIE  POOUTENAMH  (3aKOHHBIMH
MpeICTaBUTENSIMH ) peOeHKa.

3.8. Knura yuera Bbinauu cBuaetenbcTB 00 okoHYanud MBY IO « IMIIL Ne3 um.
H.I'. JlaBpeHTbEBa» COACPKUT CICAYIOIIHE CBEICHHS:

- TIOPSIIKOBBI HOMEP BbIIaBAEMOT'O CBU/IETE/ILCTBRA;

- JlaTa MoJIyuYeHHUsl CBHAETeNbCTBa 00 00yUYeHuH;

- hamuHst, UMsI, OTYECTBO MOJHOCTBIO;

- HAUMEHOBaHHe 00pa30BaTeNbHON porpaMMsl (00pa30BaTEIbHBIX TPOrPaMM );

- ®.1.0. u noanuck nostyyaress CBUALTENLCTBA 00 00pa30BaHuUH.

BeiianHble cBUAeTeNbCTBA 00 OKOHYAHUM 3aBEPSIFOTCS MOAMUCAMH JUPEKTOPA U
ne4aTbio 00pa3oBaTeIbHONW OpraHW3alldH, CTABUTCS JaTa W HOMEp IpHKasa o
Bbl/1ay€ CBUJIETENILCTB 00 OKOHYAHHH.

3.9. JIuno, oTBeTCTBEHHOE 3a OOecrieYeHHe CUCTEMATH3AIMKA U XPAHEHHS B apXHBE
JMIII ~ Ne3  uHdopMauuu O  pe3yabTarax OCBOEHHS  OOY4YalOLMMHCS
00pa3oBaTeIbHBIX

IIporpamm, HazHayaeTcs npukasoM aupektopa JAMILI No3.

3.10. JloxymeHTel Ha OyMaXHOM HOCHTeNle, TMOAJEKallie O00s3aTeIbHOMY
XxpaHeHuto B apxuBe JIMIII Ne3 rpymnnupyrorcs 1o THIy AOKyMEHTa, MEPHOMY
(opMHpOBaHUS JOKYMEHTOB, 10 oOyuaromieMycss U opopmisitoTes B aena. Jlena
MOTLYT COCTOSITh U3 HECKOJIBKMX TOMOB.

[Tonnoe odopmienne nena Ha OyMaXXHOM HOCHTENE MpeayCMaTpPHBAET
BBITIOJTHEHUE

CIEeIYIOLIUX IeUCTBUM:

- IOJIIMBKY WJIM NEperuieT JOKyMeHTOB Jiela;

- HyMepauuio JUCTOB Jiea;

- COCTaBJIEHHE BHYTPEHHE! OTMCH JIOKYMEHTOB JIea;

- ohopmIleHHEe OOJIOKKH JeJia.



3.11. Ilpu moAroToBKe K Imepenadye B apXUB JIEKTPOHHBIX JOKYMEHTOB KaX]0e
5JeKTPOHHOE JIeJI0  3alucChiBaeTcs Ha aBa  (u3Mueckd 0060COOIEHHBIX
MaTepUalIbHBIX  HOCHUTENs. 3alliCH  JJeKTPOHHBIX el Ha  (QU3MYecKH
000CO0JIEHHBIX HOCUTENIAX JNOJDKHBI OBITE A0COMIOTHO MIEHTHYHBIMU. Ha kaxabii
3IIEKTPOHHBIH HOCHTENb OGOPMIISIETCS BKJIAIBIL, HAa KOTOPOM JOKHO OBbITH
yKa3aHO: MHAEKC Jesa, 3arojioBOK Jeljia 10 HOMEHKJIAType Aell, KpalHWe NaTshl
JIOKYMEHTOB 3JIEKTPOHHOTO Jena, 00beM aena B MO.

Bxuazpim nomeniaercst B Gy Tisip €AMHULIBI XpaHEHHS.

3.12. Konuu noxkymeHToB, XpaHsumxcs B apxuse JIMIL Ne3 mpenocrasnsitorcs
JIMIIaM TI0 TUCbMEHHOMY 3aMpoCcy Ha UMsl IUPEKTOpa B Te4eHHue 3 pabouux AHew ¢
JaThl MUCBMEHHOIO pasperueHus aupekropa JAMIL Ne3 o Bbiiaye KOIUMI.
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